
PRIVATE 


NATIONAL CORRESPONDENT

TERMS OF REFERENCE
(for countries with an accredited FAO Representative)


Under the general supervision of, and reporting directly to the accredited FAO Representative (FAOR), the FAO National Correspondent will facilitate a more direct and responsive presence of FAO in the country and perform a variety of liaison, communication, information gathering and monitoring and logistic functions in support of FAO's activities in the country with particular reference to the identification, formulation and implementation of FAO's programme and projects. More specifically:

-
under the guidance of the accredited FAOR, maintain FAO's presence as principal liaison point with governmental and non-governmental institutions in the agricultural, forestry and fisheries sectors.  This includes liaison with national FAO/World Food Day committees and other coordination and collaborative mechanisms, where applicable;

-
as a principal responsibility, follow-up on FAO correspondence and other official matters with the Government and other institutions or individuals, as appropriate; 

-
keep the FAOR comprehensively informed of the status and progress on correspondence and other initiatives according to a reporting schedule agreed upon with the FAOR, and which reflects local requirements;

-
make preparations for and facilitate FAO missions and other official visits to the country;

-
prepare background information for government delegations attending FAO meetings;

-
monitor and facilitate government submissions in respect of FAO's on-going data/information collection programmes (crop forecasts, statistics, etc.);

-
prepare every six months, a summary report indicating (i) major orientations of sector/sub-sector policies and programmes in agriculture, forestry and fisheries, and (ii) the status of external assistance to the sector/sub-sectors and, to the extent possible, proposals for future assistance, and submit such reports through the FAOR to the FAO Regional Office concerned, with copy to the Subregional Office [if applicable] and OSD.

-
assist the accredited FAOR in information dissemination and awareness creation and sensitization about FAO programmes and initiatives, e.g. Technical Cooperat​ion among Developing Countries/Technical Cooperation among Countries in Transition and related schemes, Emergency Prevention System (EMPRES), Special Programme for Food Security (SPFS) in Low-Income Food-Deficit Countries (LIFDCs), Sustainable Agriculture and Rural Development, Women in Development etc., and periodically apprise him/her of the outcome of these efforts;

-
assist the accredited FAOR in monitoring the activities of FAO projects in the country, assisting project personnel and reporting on progress.  The National Correspondent, however, will have no direct involvement in project execution and no responsibilities therein.

-
perform any other FAO-related duties as assigned by the FAOR in the pursuit of the above Terms of Reference.
